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SECTION 1: CONTEXT

Neath Port Talbot College strives to put Learners at the heart of our development and planning and to ensure in service delivery that Learners come first.

The College will support and encourage all Learners to strive for excellence to allow them to reach their full potential. The College celebrates student individuality and Diversity and aims to help Learners realise their true potential – in their College programme of study, creative and sporting capacities and in their social and personal development.

To aid this process, the College will provide effective impartial guidance to ensure that each individual is steered towards the programme best suited to them and their needs and aspirations.

Where we are unable to cater for specific needs we will co-operate with other Providers to promote schemes of study which will widen participation among all sections of the community.
SECTION 2: STATUS

This policy was approved by the Senior Management Team on 20 December 2006
SECTION 3: POLICY

POLICY STATEMENT
All Learners have an equal entitlement to high quality impartial Careers Education and Guidance. This will provide them with an understanding of the world of work, help them to explore their future options, allow them to explore Career options and support them in making decisions on the opportunities available to them.

As a post 16 provider, we strive to enable all Learners to make an effective transition into the world of work/Further/Higher education and to leave College equipped with Career and life skills to help them in an increasingly uncertain future.

The extension of Careers Education (Wales). Regulations came into force in August 2001. This Act imposes statutory regulations for the provision of Careers Education for Learners in Further Education (16-19 year olds).

The Careers Wales Quality Award for Careers Education and Guidance was launched in 2002, which aims:

· To ensure all young people in Wales have an equal entitlement to Careers Education and Guidance.
· To act as a mechanism for supporting the continuing improvement of standard Careers Education and Guidance.

Neath Port Talbot College is committed to providing quality Careers Education and Guidance provision for Learners. The Policy acknowledges that clear Career orientation will reinforce Learners academic study and contribute positively to the attainment of their goals both academically and personally.

SECTION 4: PROCEDURE

The main activities and events through which Careers Education and Guidance and Work Related Education can be promoted and accessed by Learners include: 
	    ACTIVITY

	   WHEN

	  YEAR

	         WHERE/HOW


	Pre Enrolment Interviews
 
	Pre Entry/GCSE Results Day

	1 (College)

Year 11 (School)

	College/School


	Induction
	During the First Half Term- year 1
	1
	Subject/Course

Groups/Tutorial

	Weekly Tutorial
	1hr a week
	1 & 2 
	Tutor Groups

	Completion of ISLA’s
	Termly
	1 & 2
	Tutor Groups



	Individual Guidance Interviews


	Ongoing


	1 & 2


	Individual Interviews- Self referral/group bookings with Careers Staff at Learner Services or visits 



	Personal Career plan/Moving Forward Documents
	Ongoing
	1 & 2
	Individual interviews- self referral/group bookings with Career Staff at Learner Services or visits to Tutorials



	Work Experience Placement
	Ongoing
	1 & 2
	Relevant Vocational placement organised by Course co-ordinator. Learner Adviser (Work Experience) for non vocational Learners

	UCAS Advice and Guidance (via talks events & self referral)


	Spring Term Yr 1 ongoing

Yr 2
	1 & 2
	Via tutorial and Learner Services

	Work Experience Talks (for non vocational Learners)


	Xmas Term

Yr 1
	1
	Via Learner Adviser

	Open days/ Evenings

Parents Evenings/Careers and info events
	Ongoing
	1 & 2
	Via College Staff and Learner Advisers

	Tutorial sessions on Careers, HE and WRE


	Ongoing
	1 & 2
	Tutors and Careers Advisers

	Enterprise Events / Industry Day


	Nov- Enterprise week. Enterprise and 

Employment Activities throughout the academic year


	1 & 2


	Enterprise Champion, Tutors and via Careers Wales West Staff



	E-Club Enterprise
	Throughout year
	1 & 2
	Enterprise Champion



	Careers Interview
	Throughout year
	1 & 2
	Self referral and group referral

	Course subject delivery
	Throughout year
	1 & 2
	College Lecturers 

Class Activities


The senior management team is responsible for ensuring that:

· The College’s strategic plan includes a commitment to Careers Education and Guidance

· The operational plan includes references to how College will promote Careers Education and Guidance learning outcomes.

Personal Tutors are responsible for delivering part of the programme through weekly Tutorial sessions. Learner Services and Careers Wales West staff operate a formal (appointment/group sessions based) and informal (drop in service) to support Learners with the development of Career related skills and the Tutors in their delivery of Careers Education and Guidance. All Learners are provided with opportunities to achieve the ACCAC Learning Outcomes for Work Related Education and Careers Education and Guidance.
SECTION 5: MONITORING

The Policy will be monitored by the Learner Services Manager and the Leaner Services Co-ordinator.

SECTION 6: REVIEW

The Policy is due for Review in October 2008 and will be reviewed by the Learner Services Manager. 
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