	[image: image1.jpg]



LEARNER SUBSTANCE MISUSE POLICY

POLISI CAMDDEFNYDDIO SYLWEDDAU GAN FYFYRWYR
MARCH 2006



	CONTENTS



	SECTION
	PAGE NO.
	PARAGRAPH



	1.
CONTEXT

2.
STATUS

3. POLICY

4.
PROCEDURE
5.
MONITORING

6.
REVIEW


	2

2

2  -  4

4  -  5

6

6


	1:01

2:01

3:01 – 3:08

4:01 – 4:17

5:01

6:01 – 6:02

	
	APPENDIX I:
Flow Chart - Procedures 

APPENDIX II:
Substance Misuse Report Form

APPENDIX III:
The Legal Position


	


	SECTION 1: CONTEXT

1:01
Neath Port Talbot College is committed to ensuring the safety and wellbeing of its learners.  The Learner Substance Misuse Policy aims to provide clear guidelines to learners and staff on the measures to be adopted in the event of instances involving substance misuse at College.




	SECTION 2: STATUS

2:01
This Policy was written by the Learner Services Manager and Health and Safety Officer in July 2005 and approved by the Student Directorate in October 2005.  It was subsequently approved by the Senior Management Team on 29 March 2006.



	

	SECTION 3: POLICY

3:01
Neath Port Talbot College is committed to ensuring that the misuse of substances is prevented within the College.  To ensure avoidance of harm, the College will work with local Drug and Alcohol agencies and the local Police, to ensure that learners are educated about the risks associated with substance misuse and where instances occur that they are dealt with in an appropriate and constructive manner to minimise the harm to those involved.

3:02
The College accepts the statutory requirements of the Misuse of Drugs Act 1971 (as amended), The Children and Young Persons (Protection from Tobacco) Act 1991, the Licensing Act 1964, the Children and Young Persons Act 1933, the Intoxicating Substances (Supply) Act 1985 and the Children Act 1989 and will work to ensure that all participants in the education process are aware of the moral and legal obligations upon them.

Accountability & Responsibility
3:03
Overall responsibility for the implementation of the Policy rests with the Principal and with each Member of the Senior Management Team.




	SECTION 3: POLICY (Cont’d)
3:04
Operational responsibility lies with the Managers/Supervisors who are accountable for the effective implementation of the Policy.

3:05
Managers/Supervisors, Security, Health and Safety and the College Community as a whole themselves will have specific roles and responsibilities to ensure that the Policy achieves its objectives.
Purpose and Scope

3:06
Neath Port Talbot College will investigate all incidents involving substance misuse including:

· Litter related to substance misuse being found on the premises.

· Suspicions and allegations about an individual’s activities.

· Disclosure about substance misuse on premises or College trips.

· Possession of substances while learners are the responsibility of the College.

· Selling or dealing in substances while learners are the responsibility of the College.
Substances covered by this policy
( This list is illustrative but not exhaustive)
3:07
Learners are forbidden from consuming alcohol/drugs whilst on the Colleges premises during College hours.

3:08
Learners are forbidden from bringing alcohol/drugs onto College premises at any time.

3:09
All controlled drugs listed under the Misuse of Drugs Act 1971 and includes all three categories (A, B and C).  These may be classified into five groups:

· Drugs which stimulate the nervous system; amphetamines, ecstasy, cocaine.

· Drugs which alter perception e.g. LSD, Cannabis, Magic Mushrooms.




	SECTION 3: POLICY (Cont’d)

· Drugs which depress the nervous system e.g. alcohol, solvents, minor tranquilizers, barbiturates.

· Drugs which suppress pain e.g. heroin and other opiates.

· Anabolic steroids.

· Volatile substances including aerosols, butane, solvents and glues.

Learners must not be under the influence of alcohol/drugs whilst on any College Campus or while participating in any College related activity or visit




	SECTION 4: PROCEDURE

4:01
The College values the safety and security of the members of the College community and must take appropriate action to protect staff and learners.

4:02
The College aims to set out clearly the procedures which will be followed where a member of the college community appears to be in breach of the Learner Substance Misuse Policy.

4:03
If a member of staff or a learner observes a drug user, they should locate and inform a member of staff or their line manager, College Health and Safety Officer and Security staff.

4:04
If the user is excessively intoxicated by drugs or alcohol, a trained First Aider should be called, wherever practicable.

4:05
The member of staff involved should also inform the Head of School/Campus Manager.

4:06
If the drug user appears to be a visitor, the Campus Manager/Head of School should be informed so that they can take appropriate action which could include calling the Police.

4:07
If a member of the College community observes anyone supplying drugs or in possession of drugs, they should immediately inform the Campus Manager/Head of School/Student Services so that they can take appropriate action.




	SECTION 4: PROCEDURE (Cont’d)

4:08
When a member of staff finds drugs on an individual and takes possession of them, they should make sure that this action is witnessed by at least one other member of staff.  All staff involved should make a record of the action which they have taken, (See Appendix 4) immediately after the event.  That member of staff should then hand the drugs to Security staff/Health & Safety Officer for secure storage and notify the Police.

4:09
When an allegation of alcohol or drug misuse or abuse is made against a member of the College community, action under the Learner Disciplinary Policy will be taken.

Handling of Drugs

4.010 In the interest of safeguarding the health and safety of staff, it is advisable whenever possible to handle unknown substances with extreme care.  Any person handling drugs or drug paraphernalia should always wear surgical gloves.  Never put your hands into pockets or bags – always ask learners to empty their own property onto a flat surface thus avoiding hidden needles and dangerous objects.  Needles must always be disposed of in an appropriate way.

4.011 It is recommended that on finding a learner in possession of drugs that the Health and Safety Officer/Security staff are contacted to ensure they are stored in a safe place (see flow chart Appendix I).
Non Discriminatory Clause.

4:12
Whilst ensuring its compliance with Article 14 of the European Convention on Human Rights (ECHIR) 1998 that there will be no discrimination to any person irrespective of their sex, race, colour, language, religion, political or other opinion, national or social origin, association with a national minority, property, birth or other status, Case law has decreed that an individuals rights can be superseded where the safety of others is an issue.  Therefore the privilege of individual rights ends where public peril begins (Lord Donaldson 1992).

Providing Support and Counselling.

4:13
The College wishes to be supportive of individuals with alcohol and substance misuse related problems.  Therefore, there is a need to develop an approach that will allow for these problems to be dealt with in a sympathetic, fair and consistent manner, with the objective of restoring an individual to full health and wellbeing.  Support and referral to appropriate external agencies can be accessed via Learner Services.



	SECTION 5: MONITORING

5:01
Monitoring of this Policy and Procedure will be undertaken by Learner Services Manager and Health and Safety Officer.




	SECTION 6: REVIEW

6:01
The Policy and Procedure will be subject to a two yearly review period with the next review to be concluded by 31st July 2007.

6:02
The review will be undertaken by the Faculty Director : Learner Affairs.



APPENDIX I
LEARNER SUBSTANCE MISUSE PROCEDURES

FLOW CHART

In the event of medical attention being required if a learner is found under the influence of drink/drugs, the following actions should be taken:-

Contact a First Aider as necessary to minimise the risk of harm to 
learner / others.



Send for an ambulance and arrange for a tutor/member of staff accompany the learner to Hospital.



Report the issue to Head of School/Campus Manager/Health & Safety Officer and Security staff.



Member of staff writes report of

incident and send to Health &

Safety Officer immediately 

         
                                                   

Refer learner to Learner

Initiate College 


   Services for support/ 

Disciplinary
 counselling/ referral to

Procedure

           outside.



IN THE EVENT OF THERE BEING A SUSPICION OF SUBSTANCE MISUSE BY A LEARNER
	Observation and monitoring must take place



	Member of staff to report suspicion to Head of School


	School staff to monitor learner and report findings to Head of School



	Community police officer to be involved in observation and monitoring process


WHERE THERE IS A STRONG SUSPICION THAT THE LEARNER IS CARRYING/IS IN POSSESSION OF AN ILLEGAL SUBSTANCE
	Learner (and their belongings) must be taken to a private room, where they should be monitored by two members of staff.


              
	 Staff must make it clear that confidentiality cannot be guaranteed in any case, as the College has a duty to report such incidents to the Police and that where the learner is under 16 (or under 18 and living in the care of the Local Authority).  Social Services will have to be informed of the situation.  Parents/guardians must be informed where the learner is under 18 years of age.


	Ask learner to empty bag/pockets follow guidelines written in policy on (Handling of Drugs – Advice).


	Learner to be questioned and responses noted on Report form (Appendix I)



	Drugs not found
	
	Drugs found


	Learner questioned and responses logged on form (Appendix A)
	
	Security staff/ Health & Safety Officer contacted to store drugs in a secure place


	Head of School/ Campus Manager to invoke Disciplinary Procedures/Contact police if deemed necessary
	
	Police contacted


	Faculty Director: Learner Affairs Informed
	
	Faculty Director: Learner Affairs Informed


                                                                                    
	Refer Learner to Learner Services for counselling/referral to other agencies
	
	Refer learner to Learner Services for counselling/referral to other agencies


	Disciplinary Procedures invoked
	
	Disciplinary Procedures invoked


APPENDIX II
	Learner Substance Misuse

Report Form.


	TO BE COMPLETED AFTER PROCEDURES HAVE BEEN FOLLOWED BY HEAD OF SCHOOL/MANAGER & FORWARDED TO HEALTH & SAFETY OFFICER FOR LOGGING.


NAME:  ……………………………………………………………………………….        
ADDRESS:  …………………………………………………………………………..     

DATE OF BIRTH:  …………………………………………………………………..  
TEL NO:  …………………………. (HOME)  ………………….……. (MOBILE)

CAMPUS: …………………………………………………………………………....       

MEDICAL CONDITIONS/ALLERGIES:  YES/NO

CONDITION:  ……………………………………………………………………….
NAME AND NATURE OF SUBSTANCE INVOLVED IN INCIDENT: 

………………………………………………………………………………………….
FACTS OF INCIDENT:  

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………
DATE AND TIME OF INCIDENT:  

………………………………………………………………………………………….
POLICE INFORMED:  ………………………………………………………………

STAFF SIGNATURE:  ………………………………………………………………

PRINT NAME:  ………………………………………………………………………           

APPENDIX III
THE LEGAL POSITION
The College collectively and its staff individually have a general duty under the Health & Safety at WORK Act 1974 (HSW Act) to ensure, as far as is reasonably practicable, the health, safety and welfare of our learners.  We also have a duty under the Management of Health & Safety at Work Regulations 1999, to assess the risks to the health and safety of our learners.  If we knowingly allow learners under the influence of drug misuse to continue working and their behaviour places them or others at risk, we could be prosecuted.  Our learners are also required to take reasonable care of themselves and others who could be affected by what they do at College.

The Road Traffic Act 1988 states that any person who, when driving or attempting to drive a motor vehicle on a road or other public place, is unfit to drive through drink or drugs shall be guilty of an offence.  An offence is also committed if a person unfit through drink or drugs is in charge of a motor vehicle in the same circumstances.
The principle legislation in the UK for controlling the misuse of drugs is the Misuse of Drugs Act 1971.  Nearly all drug misuse and/or dependence liability are covered by it.  The Act makes the production, supply and possession of these controlled drugs unlawful except in certain specified circumstances e.g. when they have been prescribed by a doctor).  If you knowingly permit the production or supply of any controlled drugs, the smoking of any controlled drugs, the smoking of cannabis or certain other activities to take place on our premises we could be committing an offence.

The Act lists the drugs that are subject to control and classifies them in three categories according to their relative harmfulness when misused.

CLASS A
Includes ecstasy, cocaine, heroin, LSD, mescaline, methadone, morphine, opium and injectable forms of Class B drugs.

CLASS B
Includes oral preparations of amphetamines, barbiturates, cannabis, cannabis resin, codeine and methaqualone (Mandrax).

CLASS C
Includes most benzodiazepines (eg Temazepam, Valium), other less harmful drugs of the amphetamine group, and anabolic steroids.  

The penalties for offences involving controlled drugs depend on the classification of the drug.  Penalties for misuse of Class A drugs are more severe than the penalties for Class C drugs.  The Act also distinguishes, in terms of the penalties that may be imposed, between the offences of possession and drug trafficking or supplying, with the latter attracting higher penalties.
It is possible that in certain circumstances charges may be brought against a learner of the College under either this Act or the Health and Safety Act or both.  It would be up to the courts to decide on the circumstances of each case. 
If learner refuses to empty bag/pockets then this should be noted on the Response Form.  Police can be notified of refusal and can adopt Police procedure on arrival








Manager makes decision as to whether to involve police or not.
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